












WHEN YOU HAVE AN

ACCIDENT

DEPARTMENT OF GENERAL SERVICES, DIVISION OF RISK MANAGEMENT
Pursuant to Section 2.1-526.6 of the Code of Virginia, this vehicle is Self-insured, Gates, McDonald, & Company, Administrator.

ALL ACCIDENTS ARE TO BE REPORTED TO:

NATIONWIDE MUTUAL INSURANCE COMPANY
800 Graves Mill Road
Lynchburg, Va. 24502
(POLICY # 1-445400)

WHAT TO DO:

Always ...

A.    Assist in giving or getting help for injured person.

B. As the operator of a State owned vehicle you are required to call the State Police immediately.

C. Obtain names, addresses, phone numbers and license numbers of all those involved.

D. Obtain name, address and phone number of any person who claims to be injured and note all property damaqe.

E.     Note the names of people who were in other cars.

F. Obtain the names, address and phone number of witnesses who saw the accident.

        G.    Call your Supervisor as soon as possible.

        H.     You are to call NATIONWIDE; identify yourself as the Commonwealth of
Virginia and give the Claim Service Representative a report of the accident.

TOLL FREE (IN STATE) 1-800-421-3535
TOLL FREE (OUT OF STATE) 1-800-446-0992

I. Nationwide will need:
... Name of State Agency
... Vehicle ID# (from vehicle registration)
.... Accident information

DO NOT comment on whether or not the accident was your fault.

BE SURE TO COMPLETE THE AUTOMOBILE LOSS NOTICE AND FORWARD TO NATIONWIDE IN LYNCHBURG.
IF THERE ARE ANY QUESTIONS, CONTACT YOUR SUPERVISOR.




